How to login to email, change password and access PROMT
from outside Peralta domain

A. How to access Peralta email
1. Please open your internet browser(Chrome, Firefox, Internet Explorer)
2. Type in the Address bar: https://outlook.office365.com/owa/peralta.edu

https//loginmicrosoftonline.com
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3. Type your Peralta email address and Password
4. Click on Signin
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Enter your email address:
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How to login to email, change password and access PROMT
from outside Peralta domain

If you get a webpage requesting for your time zone. Please use the drop down menu and select (UTC-
08:00) Pacific Time (US & Canada), then click Save
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Now you are log in to your Peralta email account
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Office 365 Outlook
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il Find email you're likely to read under Focused, and
the rest under Other.
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A Groups New Mext: No events for the next two days. = Agenda
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How to login to email, change password and access PROMT
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B. How to access PROMT from home:
You will need to logon to WEB VPN first:

1. Open your internet browser(Chrome, Firefox, Internet Explorer):

2. Type in the Address bar: https://access.peralta.edu

3. Type your Peralta Username(The first part of your Peralta email address, without
@peralta.edu) and Password

4. Click on Login

[ Peralta Web VPN x

« C i | & hitps:/access.peralta.edu/remote/loginlang=en PR

f‘iE:IRALTiA e Peralta Web VPN
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Access to this portal is restricted to Peralta Community College District employees.

Continue to login ONLY if you are an active employee.

.

5. Once login to WEB VPN. Click on PROMT-Passport Access

[ Peralta WEB WPN X
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New windows will open

6. Type your Peralta Username(The first part of your Peralta email address, without
@peralta.edu) and Password
7. Click on Sign In

https://access.peralta.edu/proxy/https/staff2.peralta.edu/psp/PAPROD/?cmd=login

WELCOME TO PROMT

Your gateway to employee news, critical business information, and self-service
applications - all delivered in real time by Oracle | PeopleSoft's Enterprise
Solution

Please enter your network User name and Password.
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Now you are successfully Sign In to PROMT
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Personalize:Contentl ayout
=] [Welcome to PROMT

[Enterprise Menu
What is PROMT?
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> Employee Self Service
> Associate Service Center

[ PeopleSoft

> PeopleTools PROMT is a web portal that makes technology personal. It integrates information and utilities from a

— My System Profile variety of sources, and delivers them through a user-friendly, role-based gateway that presents only

— My Dictionary whatis relevantto the individual who logs in. All from your workplace, or from home, or from
anywhere you can connectto the Internet.

IQuick Links I

User Productivity Kit
Access interactive On-Line User Training
EUPK

@B internet Toolkit
% 'Access online tools to perform everyday tasks
=] Caleulator
=] Calendar

College Web Sites
Access Peratia College campuses

=) College of Alameds

=) Merritt College

=) Berkeley City College

=) Laney College

Reference Desk

Access important information and documents
(2 Download Genter

" PeopleSoft

PROMT is your access to the district information systems. It supports self-service features (called
Collaborative Applications) that allow you to manage your own information and business
fransactions. Furthermore, it also allows administrative staff to access all of the information systems.
(.. Leamning Solutions, Financials, and Human Resources) they use to da their jobs. Set your
browser to make PROMT your default homepage, and see every time you Start your computer wnat
myPeralta can do for youl

Click here to set PROMT as your

IFROMT News

21z |
Erequently Asked Questions
Frequently Asked Questions (FAQ) on PROMT POST-LIVE TEETHING CHALLENGES.
Find answers to all ofyour most commanly asked questions. Please email
HelpDesk@peralta edu for additional question and concems regarding the new Promt
System

F"Q

Leave of Absence Report

Effective July 1, 2005, employees will be required to submita Leave of Absence Report
(LAR) for all leaves, which must be approved by the hiring manager and then routed to
the Office of Human Resources. All forms will be submitted to the Office of Human
Resources, District Cffice. Forms for regular classified, regular faculty and managers
will be submitted to Nancy Pak. Adjunct faculty forms should be forwarded to Isabel
Cabrera. Employees and their Managears should retain a copy for their records. Should
you have any questions, please contact MacArthur Nelson at 510-466-7386 or Isabel
Cabrera at 510-466-7293.

If you still need assistance please call Peralta Helpdesk
(510) 587-7800 or email at helpdesk@peralta.edu
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