




























































































































































































































































































































































































































































































































































A22. 

APPENDIX 

PERALTA FEDERATION OF TEACHERS, 
AFT LOCAL #1603 

[FORM] PFT MEMBERSHIP APPLICATION 

Membership allows you to vote, receive benefits, and add your voice to the union. It does not increase your union 
deduction. To be a voting member of the union and become eligible for membership benefits, fill out this form and return 
it to the PFT. Dues are based on hours worked, so please place a check mark before the category that best describes your 
employment status. Remember to sign and date it in the space provided. 

2023-2024 Academic Year and Summer 2023 

Contract/Regular Faculty 
___ Dues are based on 0.01755* of gross salary, plus approved AFT/CFT pass-through, due each month of employment. 
*(or current approved rate) 

Part Time/Hourly Faculty 
___ Dues are based on 0.01255* of gross salary, plus approved AFT/CFT pass-through, due each month of employment. 
*(or current approved rate) 

Name: _______________ _ NON-Peralta Email: ____________ _ 

Address: ______________ _ City/Zip: ________________ _ 

Home Tel: ________ Work Tel.: _________ Mobile: __________ _ 

College: _____ Dept.: ______ Birthdate (required): ____ _ 
Employee ID#: ______ _ 

I hereby request and voluntarily accept membership in Peralta Federation of Teachers, 1603 (hereafter "PFT") and I agree to 
abide by its Constitution and Bylaws. I authorize PFT to act as my exclusive representative in collective bargaining over 
wages, benefits, and other terms and conditions of employment with my employer. 
SIGNATURE: ________________ DATE: ___________ _ 

AUTHORIZATION FOR DUES WITHHOLDING FROM EARNINGS 
I hereby request and voluntarily authorize my employer to deduct from my earnings and pay over to PFT the regular 
monthly dues uniformly applicable to members of PFT. This authorization will remain in effect and shall be irrevocable 
unless I revoke it by sending written notice to The Local during the period not less than 30 days and not more than 45 days 
before 1) the annual anniversary date of this agreement or 2) the date of termination of the applicable contract between 
the employer and PFT, whichever occurs sooner. This authorization shall be automatically renewed as an irrevocable check­
off from year to year unless I revoke it in writing during the window period, irrespective of my membership in PFT. 
Union dues may not be deductible for federal income tax purposes; however, under limited circumstances dues may qualify 
as a business expense. 
SIGNATURE: ______________ DATE: _____________ _ 

TURN OVER TO SELECT YOUR COPE CONTRIBUTION & ACTIVATE GROUP LIFE INSURANCE 
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,_[ --SU_P_P_O_R_T_T_H_E_U_N-IO_N_'_S-CO_M_M_ITT_E_E_O_N_P_O_L_IT-IC_A_L_E_D_U_C_AT_I_O_N_(_CO_P_E_) ____ 

I hereby authorize my employer to deduct from my salary the sum of _$10_$15_$25 $ ___ (other 
amount) per pay period and forward that amount to PFT's Committee On Political Action (COPE). This 
authorization is signed freely and voluntarily and not out of any fear of reprisal, and I will not be favored or 
disadvantaged because I exercise this right. I understand this money will be used by AFT/COPE to make political 
contributions. AFT/COPE may engage in joint fundraising efforts with the AFL-CIO. This voluntary authorization 
may be revoked at any time by notifying PFT's COPE in writing of the desire to do so. 
Contributions or gifts to AFT /COPE are not deductible as charitable contributions for federal income tax purposes. 

SIGNATURE: ______________ DATE: 

ACTIVATE $5,000 OF GROUP LIFE INSURANCE AT NO COST TO YOU 

□Yes! I am a new member within the last 12 months and I elect $5,000 of Group Term Life Insurance which is 
available to me at no cost for one full year as a new AFT member. I want to be covered under the group plan for 
the benefits which I am or may become eligible for, as requested below. The AFT provides this insurance for one 
year as a benefit of AFT membership. 

□ I am actively at work. (Retirees are not eligible.) The $5,000 coverage will be reduced by 50 percent at age 65 
and by 75 percent at age 70. 
My beneficiary is to be (PLEASE PRINT) 
_________________________ Relationship ________ _ 

I hereby certify that all statements and answers in this form are full, complete, and true to the best of my 
knowledge and belief. I understand that to be eligible for coverage I must be a new AFT member, actively 
working, and not currently insured under the Group Term Life Insurance plan for AFT members. In no event will I 
be eligible for this coverage beyond 12 months from my AFT membership date. I understand that my coverage 
will become effective on the first day of the month following the date this application is signed. Any person who 
knowingly and with intent to defraud any insurance company or other person files an AFT application for 
insurance or a statement of claim containing any materially false information or conceals, for the purpose of 
misleading, information concerning any fact material thereto commits a fraudulent insurance act, which may be 
a crime and may subject such person to criminal and civil penalties. For questions, phone toll-free (BBB) 423-8700 
or visit www.aftbenejits.org 

SIGNATURE: ______________ DATE: ____________ _ 

Please return this original form to the PFT Office in any of the following ways: ~ 
By mail or drop-off in person➔ 500 East Eighth Street, Suite B, Oakland, CA 94606; By Intra-District 

mail➔ Peralta Federation of Teachers (PFT) Office; By Laney College mail➔ Laney Tower, PFT 
Department mailbox -or- Give it to your PFT Campus Rep. 
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A23. FACULTY HIRED UNDER ED CODE SECTION 87470 

1. Ed Code Section 87470 only applies to academic employees hired in programs and projects 
to perform services conducted under a contract with a public or private agency, (usually one 
year), or other categorically funded project of indeterminate duration. They are temporary 
full-time faculty and may be hired on a full- or part-time basis, consistent with district need 
and program requirements. Ed Code section 87 4 70 does not apply to academic employees 
paid with "categorical" state funds under Ed Code Section 87470 (b), such as EOPS, and 
DSPS, etc. Ed Code Section 87470 also does not apply to any faculty member who has been 
employed in the regular educational programs of the District as a contract employee before 
being assigned to a categorically funded program. 

2. All faculty hired under Ed Code Section 87470 are represented by the Peralta Federation of 
Teachers 1603 and are members of the bargaining unit. 

3. All 87470 employees shall sign a contract (example is attached to this letter A35.4), 
acknowledging their status. The contract shall specify the length of the assignment. If these 
employees are hired on a one-year contract and subsequently hired for another one-year 
contract, they must sign an agreement at the beginning of each contract year. 

4. This side letter shall be attached to all 87470 contracts. 

5. A list of all faculty hired under Ed Code Section 87470 shall be sent to the PFT President 
every semester. 

6. The signed contract shall include the following statement: 

Ed Code Section 87470 only applies to academic employees hired in programs and projects to 
perform services conducted under a contact with a public or private agency, or other categorically 
funded project of indeterminate duration. Section 87470 only applies to academic employees hired 
under a specific contract with a public or private agency. A copy of that contact is attached to this 
agreement. Also attached to this agreement is a document summarizing your rights under the 
Collective Bargaining Agreement between the Peralta College District and the Peralta Federation 
of Teachers. Because you have been hired under Ed Code Section 87470, you do not have the 
same rights as other full-time contract faculty employed by PCCD. Ifyou have any questions 
about your rights under the PFT /PCCD Collective Bargaining Agreement, you may contact the 
Peralta Federation of Teachers. 

7. Full time employees hired under this Ed Code section must be paid 100% with funds from 
public or private agency contract. A full-time employee cannot be paid partially as an 87470 
employee, and partially from Peralta's general fund or categorical (EOPS, DSPS) budget. 
These faculty can only work extra service if extra service is paid in full through their 87470 
contract. Ed Code Section 87470, and the provisions of this Side Letter relating to 
categorical employees, apply only to faculty who are paid 100% from categorical funds, or 
to that portion of a position that is paid with categorical funds. 
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8. Because of the nature of the 87470-employment contract, some articles from the 
PFT/PCCD Collective Bargaining Agreement apply to these employees and some do not. 
The following chart is based on the current agreement and on the Ed Code and summarizes 
contractual rights of 87470 employees under the PCCD/PFT Collective Bargaining 
Agreement. If an 874780-faculty member has questions about rights under the CBA, they 
should contact the PFT office. 

23.1 CBA ARTICLES WHICH APPLY IN THEIR ENTIRETY TO 87470 
FACULTY. 

ARTICLE 1: RECOGNITION 
ARTICLE 2: SUPPORT OF AGREEMENT 
ARTICLE 3: EFFECT OF AGREEMENT 
ARTICLE 4: ACADEMIC FREEDOM 
ARTICLE 5: NON-DISCRIMINATION 
ARTICLE 6: FEDERATION RIGHTS 
ARTICLE 7: MANAGEMENT RIGHTS 
ARTICLE 8: SEPARABILITY AND SAVINGS 
ARTICLE 10: RESIGNATION 
ARTICLE 12: SAFETY 
ARTICLE 13: PERSONNEL FILES 
ARTICLE 15: WORKING CONDITIONS 
ARTICLE 16: INTRA-DISTRICT MILEAGE 
ARTICLE 17: ACADEMIC CALENDAR 
ARTICLE 19: GRIEVANCE PROCEDURE 
ARTICLE 21: SALARY (assuming salary schedule is identified in contract with employee) 
ARTICLE 22: HEALTH AND WELFARE BENEFITS 

*NOTE: 87470 faculty shall receive the same health and welfare benefits and COBRA rights as 
other faculty. If they have continuous full-time employment at 
Peralta in any capacity, they qualify for the same retirement benefits as regular academic faculty with 
the same hire date and the same continuous service. 

ARTICLE 29: RETIREMENT 
ARTICLE 32: VOLUNTARY SICK LEAVE CONTRIBUTION 
ARTICLE 33: DISTANCE EDUCATION 
ARTICLE 34: USE OF CAMERAS IN CLASSROOMS 
ARTICLE 35: TERM OF AGREEMENT 

23.2 CBA ARTICLES WHICH DO NOT APPLY TO 87470 FACULTY 
ARTICLE 9: INTRA-DISTRICT 
ARTICLE 23: SENIORITY LIST 
ARTICLE 24: REDUCTION IN FORCE 
ARTICLE 27: REDUCTION TO PART-TIME 
ARTICLE 28: MATRICULATION 
ARTICLE 30: PART-TIME TEMPORARY INSTRUCTORS 
ARTICLE 31: SUMMER SESSION AND INTERSESSION 
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23.3 CBA ARTICLES WHICH PARTIALLY APPLY TO 87470 FACULTY 

ARTICLE 11: FACULTY EVALUATION AND TENURE 
* 87470 Faculty all are evaluated as using the "Part-time and Tenured" procedures, since they are not 
tenure-track faculty 

ARTICLE 14: SPECIAL ASSIGNMENTS 
*87470 faculty may NOT vote for, run for or be elected as Dept Chairs as part of their 87470 
assignment 
*87470 faculty may not be offered or accept special assignments which involve release time 
*87470 faculty may accept special assignments involving stipends 

ARTICLE 18: HOURS, WORKLOAD, CLASS SIZE 
*This article applies unless otherwise noted in the signed individual contract between the District and 
the faculty member. It is understood that this employment agreement is individually negotiated 
between the District and the employee. 
*Section F (Counselors) does not apply to 87470 faculty 

ARTICLE 20: DISCIPLINARY ACTION AND INVESTIGATIVE PROCEDURES 
*Need language specifying when these employees will be treated as 
"probationary" employees and when they will be treated as "temporary employees" 

ARTICLE 25: PROFESSIONAL DEVELOPMENT 
*unless it is otherwise specified in the signed individual contract, 87470 faculty will be allowed to 
participate fully in flex day activities 

ARTICLE 26: LEA YES 
A. Leave of Absence - DOES NOT apply to 87470 faculty 
B. Effect of Leaves on Faculty Status-DOES NOT apply to 87470 faculty 
C. Sick Leave - Applies to 87470 faculty 
D. Bereavement Leave - Applies to 87470 faculty 
E. Use of Sick Leave for Personal Reasons - Applies to 87470 faculty 
F. Industrial Accident and Illness Leave - Applies to 87470 faculty 
G. Parental Leave - Applies to 87470 faculty 
H. Quarantine Leave - Applies to 87470 faculty 
I. Jury Duty- Applies to 87470 faculty 
J. Subpoena Leave - Applies to 87470 faculty 
K. Federation Leave - Applies to 87470 faculty 
L. Educational Leave - DOES NOT apply to 87470 faculty 
M. Research/Work Experience Leave DOES NOT apply to 87470 faculty 
N. Long-term Personal Necessity Leave - DOES NOT apply to 87470 faculty 
0. Legislative Leave - DOES NOT apply to 87470 faculty 
P. Military Leave - Applies to 87470 faculty (ifleave is for part of academic year) 
Q. Exchange Leave DOES NOT apply to 87470 faculty 
R. Professional Development Leave (Sabbatical) - DOES NOT apply to 87470 faculty 
S. Retraining Leave - DOES NOT apply to 87470 faculty 
T. Leave Banking - DOES NOT apply to 87470 faculty 
U. Family Care Leave - Applies to 87470 faculty 
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23.4 ED CODE 87470. 
(a) 

( 1) The governing board of a community college district may employ academic 
employees, including educational administrators, in programs and projects to 
perform services conducted under contract with public or private agencies, or 
other categorically funded projects of indeterminate duration under terms and 
conditions mutually agreed upon by the employee and the governing board. The 
agreement shall be reduced to writing. 

(2) Service pursuant to this section shall not be included in computing 
the service required as a prerequisite to attainment of, or eligibility to, 
classification as a regular employee of a community college district unless 
both of the following occur: 

(A) The person has served as a faculty member pursuant to this 
section for at least 7 5 percent of the number of days in regular 
schools of the district by which they are employed are maintained. 
(B) The person is subsequently employed as a contract employee in a 
faculty position. 

(3) Persons may be employed for periods that are less than a full college 
year and may be terminated at the expiration of the contract or specially 
funded project without regard to other requirements of this code respecting 
the termination of contract or regular employees. 

(b) This section shall not be construed to apply to any faculty member 
who has been employed in the regular educational programs of the district as a 
contract employee before being subsequently assigned to any one of these 
programs, nor shall it apply to those employees employed in programs operated 
pursuant to, or funded pursuant to, Article 8 (commencing with Section 69640) 
of Chapter 2 of Part 42, or Section 84850. 

( c) Notwithstanding any other provision of law, upon termination or 
expiration of employment under this section, a person employed as an educational 
administrator shall not be entitled to the rights set forth in Section 87458 
unless those rights are provided pursuant to their contract of employment. 
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PERALTA COMMUNITY COLLEGE DISTRICT 
Office of Human Resources 

23.5 [FORM] ACADEMIC EMPLOYEE AGREEMENT CATEGORICALLY FUNDED 
POSITION 

Location: ______________ _ Date:--------

Name:---------------- SSN:------

Address:--------------------------
(City) (Zip) 

Source of Funds (Agency): 

SECTION 1 

You are hereby offered a temporary academic assignment in accordance with the provisions of 
Education Code Section 87470, a copy of which is attached hereto and incorporated herein by 
reference. 

Ed Code Section 87470 only applies to academic employees hired in programs and projects to 
perform services conducted under a contract with a public or private agency, or other categorically 
funded project of indeterminate duration. Section 87470 only applies to academic employees 
hired under a specific contract with a public or private agency. A copy of that contract is attached 
to this agreement. Also attached to this agreement is a document summarizing your rights under 
the Collective Bargaining Agreement between the Peralta College District and the Peralta 
Federation of Teachers. Because you have been hired under Ed Code Section 87470, you do not 
have the same rights as other full-time contract faculty employed by PCCD. If you have any 
questions about your rights under the PFT /PCCD Collective Bargaining Agreement, you may 
contact the Peralta Federation of Teachers. 

This offer of employment is made subject to the following terms and conditions: 

Position Title:--------------------------

Period of Employment: From:-------------To: _______ _ 

Hours Per Week: ________ _ 
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Salary: 
a. Salary is to be based on documented education and experience for placement on the Academic 

Salary Schedule as stated in the Collective Bargaining Agreement with the Peralta Federation 
of Teachers (PFT). 

b. -------------------------------

Fringe Benefits 

If yes: 

Sick Leave 

Yes ---

Health ---

___ Fully Paid 

(Number of Days) 

No ---

Dental Life Insurance --- ---

___ Partially Paid 

Other leaves as permitted by law: _________________ _ 

SECTION II 

Upon acceptance of this offer, you will be classified as a categorically funded employee pursuant to 
Section 87470 of the California Education Code, with employment in a program or project conducted 
under contract with a public or private agency or other categorically funded project of indeterminate 
duration. 

While service in such classification, you will not be a regular contract employee of this District, nor 
will your time served in such classification be included in computing service required as a prerequisite 
of attainment of, or eligibility to, classification as a regular employee of the Peralta Community College 
District, except as provided by Education Code Section 87470. 

Your employment may be terminated by the Board of Trustees of this District without regard to other 
requirements of the Education Code respecting the termination of contract or regular certificated 
employees. During the term of this Agreement, you may be terminated at the discretion of the Board of 
Trustees for any lawful reason upon three days' notice. Such termination is not subject to judicial 
review, grievance, or other administrative review. 

This offer of employment is made subject to the applicable laws of the State of California and to the 
relevant policies of the Board of Trustees of this District, all of which by reference are made a part of the 
terms and conditions of this offer of employment as though they have been fully set forth herein. 

This offer of employment and your acceptance of the offer will result in a contract of employment with 
the District upon approval of the Board of Trustees. 
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ACCEPTANCE 

I ACCEPT the offer of employment under the terms and conditions stated in the Agreement. 

I UNDERSTAND that to be legally employed as an academic employee, I must hold the required 
academic degree(s) and experience that authorizes service in the area to which assigned and comply 
with other laws and regulations governing this employment. 

I UNDERSTAND that serving in this position, I am not a contract or regular employee and that my 
employment ends at the expiration of the assignment described in the Agreement or if the funding for 
such assignment ceases to exist, unless otherwise terminated in accordance with Section 11 above. 

I UNDERSTAND that this contract is a full and complete statement of the terms ofmy employment 
with the Peralta Community College District. No terms inconsistent with this contract (including, but not 
limited to, terms affecting the Period of Employment of Salary) is effective unless in writing and 
executed by a designated representative of the District Board of Trustees. 

Signature Date 

DISTRICT ADMINISTRATIVE APPROVAL 

College Administrator Date 

Vice Chancellor of Academic Affairs Date 

W:\Data\Common\HR Forms and Documents\Academic Employee Agreement - Categorically Funded Position.doc 
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A24. [FORM] SAMPLE BALLOT FOR DEPARTMENT CHAIRS 

ELECTION OF DEPARTMENT CHAIR 
Term election is held (e.g., Spring 2015) 

Department, College 

The department chair job description and details of the election process can be found in 
the PFT contract (article 14, appendix 17). This election covers selection of a department 
chair for the next academic year. The reassigned time for the chair also follows the 
process in the PFT contract. 

To be counted, ballots must be received in Insert Dean's Name Here office by Insert 
Here_Date, Time!. 

A write-in slot is provided, but be sure that your colleague is willing to serve if elected as 
chair of this department. 

Vote for one 

Name/names, co-chair/s 

Write-in 

INSTRUCTIONS 

1. Place the upper part of this ballot in a small envelope and seal the envelope. Do NOT write 
anything on this SMALL envelope. 

2. Place the small envelope containing the ballot in a large envelope and seal this envelope also. In 
the upper left comer of the LARGE envelope, PRINT your name and department and SIGN 
legibly. Your ballot will not be counted unless you sign your name. 

3. Return your ballot to the office of Dean Insert Dean's Name Here. 
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A25. [FORM] SPLIT CLASS ASSIGNMENT AGREEMENT FORM 

Instructor Name: ----------- Signature: ___________ _ 

Co-Instructor Name: ---------- Signature: _________ _ 

Course Name: 

Course ID (CID) Number: 

SemesterN ear: 

Course Equated Hours: 

Portion of Course to be Assigned to Instructor (as a percentage of the equated hours): 

By my signature above, I hereby agree to split the course named above and understand that: 
• I will receive a load and commensurate pay associated with the percentage of the total course 

equated hours. 
• My semester load will only include the percentage of total course equated hours for this class. 
• I am not required to accept a split assignment and the offer of a split assignment shall not 

constitute the contractually obligated offer of assignment or any part thereof. 
• The acceptance or refusal of any split class assignment shall have no bearing on my current/future 

offers of assignments. 
• I will work jointly with my co-instructor(s) to provide an annotated syllabus delineating grading, 

course content, and dates for teaching to the Office of Instruction by the end of_ the first week of 
classes. 
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A26. Public Service Loan Forgiveness 

The Peralta Federation of Teachers (PFT) and Peralta Community College District ("District") have 
come to an agreement on how to process Public Service Loan Forgiveness applications. 

• For faculty, a full-time load will be regarded as a 40-hour work week. 
• Annual load for part-time faculty will be calculated as (Fall + Spring+ Summer)/2. 
• A part-time load will be credited as a pro-rata percentage of the 40 hours. 

Teaching Load Public Service Loan Forgiveness 
Hours Per Week (Section 3 #8) 

1.0 40 

0.6 24 

0.5 20 

0.4 16 

The required number of hours to qualify for PSLF is 30, so if you are a faculty member teaching full­
time, you already qualify. If you are teaching part-time you may combine your hours within PCCD with 
hours at another public educational institution or 501c (3) non-profit in order to qualify. 

STEPl 
In order to apply for Public Service Loan Forgiveness, carefully follow all instructions to complete the 
Public Service Loan Forgiveness (PSLF): Employment Certification Form (0MB No. 1845-0110) pages 
1 and 2. Be sure to verify the following: 

• Section 3 #6 -you must check the box labeled "Still employed" 
• Section 3 #9 - PCCD is a governmental organization. Check "Yes" and skip to section 4 

The Employer Certification Section will be completed by HR. 

STEP2 
Make a copy for your records, and send the form along with a note requesting a copy of the completed 
form to the HR Generalist for your home campus. 

Visit link below to look up HR staff service areas http:/ /web.peralta.edu/hr/hr-staff-roles-and-contact­
info/ 

STEP3 
You must recertify every year. Mark your calendar to submit the form again one year from now. After 
120 qualified payments, the remainder of your loan balance will be forgiven. 
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A27. Peralta/CoreSource Dependent Eligibility Audit 

Our goal is to eliminate ineligible dependents from the health plans with the least impact on 
employees. To achieve this, the Benefit Team intends to establish an all-inclusive project team (With 
PFT, SEIU, L39, Confidential and PRO representation); increase concise, timely communications; 
communicate in various formats (email, mail, phone, etc.); seek input and assistance throughout the 
process. (Approximate medical dependents: 1,300 individuals). 

Basic Principles of Dependent Audits: 

1. At least six months prior to a planned audit, the District shall contact all Union representatives 
and necessary administrators to work together on a timeline that would include: 
• formation of a Project Team; 
• pre-announcement -Every month then every week; 
• first mailings with return post marked envelopes; 
• follow up mailings; 
• setting of deadline to complete audit; and 
• multiple ways employees and retirees will be contacted about the audit and follow­

up information. 

2. All Union representatives and necessary administrators shall sign off on the process and 
timelines. Simply mentioning something at a Benefits Committee meeting is not enough. 

3. Benefits office will invite Peralta Retirees Organization (PRO) to the discussions and meetings 
as "subject area experts" with expertise in how to best reach retirees. 

4. All materials regarding the audit to be developed and reviewed by all parties(and PRO)beforebeing 
distributed. Timelines for sending the materials to the Unions will be included in #1 above. 

5. If documentation from a unit member or retiree is not received by whatever deadline is agreed 
onNovember 30, the District shall instruct CoreSource to suspend payment of benefits for 
that dependentpending receipt of the required documentation. This would mean that if a claim 
comes in, CoreSource would not process the claim, but instead would send an EOB(Explanation 
of Benefits form)saying "we cannot process this claim because we have not received 
documentation which verifies your benefits eligibility." 

6. When the audit process is concluded, the Benefits Department will contact, via letter, 
employees who did not submit the required documentation. The letter will notify them that their 
dependent's CoreSource/Kaiser coverage will be terminated as ofJanuary 1, 2020, due to non­
submission of required documentation. TheBenefits office shall have up to sixty days after 
notification to reverse this termination of coverage, if documentation is provided to the Benefits 
office. (see #10 below). 

7. All Union representatives and necessary administrators will have access to a created inbox that 
has regular updates, including receipt of documents. In addition, there will be weekly notification 
to all parties. 

8. Overall, PFT and PCCD shall agree that no dependents will be removed without multiple efforts to 
let the Peralta employee/retiree know they must verify their dependent's eligibility. Multiple 
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efforts shall include notification by USPS, email (if available) and telephone calls. No employee or 
their dependent shall be held responsible for either poor planning on the District's part, USPS 
delivery, or ability to efficiently mail materials and receive and process documents. 

9. In the event that Core Source/Kaiser denies coverage for a dependent, the District will notify 
the PFT (if employee is active) or PRO (if employee is retired) within 5 business daysof making 
that determination. All notifications shall comply with HIPP A regulations. Notification will 
include name of employee (retiree) and name of dependent, subject to HIPP A regulations. 

10. If terminated dependent submits documentation within 60 days of non-compliance 
datethe Benefits Office will notify the union representatives and necessary administrators to 
discuss the reinstating of the dependent. If terminated dependents produce documentation 
confirming their entitlement to benefits, they shall be promptly reinstated. 

11. The District will not ask for the Social Security Numbers of dependents. 

12. The District shall make every effort to save copies of verification documents (such as 
birth certificates) sent in by Peralta employees during this process. While documentation will 
be required in the 2019 dependent audit, on the 2021 audit, in subsequentaudits, Peralta 
employees will be allowed to simply check a box saying that the documents are still valid, rather 
than having to send them in again and again. 

27-61 




