HOW TO ACCESS PASSPORT

If you have not previously used PROMT, use this link: https://staff.peralta.edu. Enter the same
user ID and Password you use for email.

When you log on, you will see the PROMT screen. Below Employee Self Service, there is a link
to PeopleSoft. Click PeopleSoft.
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Access P«lla Colege campuses

“Student Administration 8.9” will now appear as one of the selections. Click on this. A new
window will pop up displaying the activities you are authorized to access. Your work will proceed
from here depending on your role.
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When you login to PROMT, You will how
see “Student Administration 8.9.” When
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